STANSFIELD David Lines — Clerk & RFO

e: clerk@stansfield-pe.gov.uk
PARISH COUNCIL p: 07485 151248

Dear Councillors,

You are duly summoned to the Extraordinary Meeting of the Parish Couwncil at 7.00pm on Monday 19% June in the village Hall
where the undermentioned business will be conducted.

Yours sincerely,

':Dm@\LiﬂL

m—

Locum Clerk and RFO . 12 June 2023

Members of the Public are welcome to attend the meeting and use the opportunity to speak in the Public Forum,

1.

8.

AGENDA
Welcome by the Chairman and formal notice about recording of the meeting [if applicable).

To RECEIVE apologies for absence and declarations of interest, and
To RECEIVE delegated Declarations of Interest Dispensation decisions or APPROVE such dispensation requests
where required.
Members are reminded that if it becomes clear that they have o Disclosable Pecuniary, Other Pecuniary or Registrable
Non-Pecuniary Interest when considering any of the matters covered by this Agends, they must declare it
Minutes of the last meeting

To APPROVE the Minutes of the Annual Meeting of the Council held on 17" May 2023 [previoushy circulated) asa
true and acourate record.

To RECEIVE mominations for the election of the VWice Chair to the Parish Council.

Public Forum

The Chair to invite members of the public to indicate if they wish to speak at this meeting, either on an item on the 2zenda
or on a general matter. Public questions are permitted for a maximum of 15 minutes and are generally limited to around
three minutes per person, at the discretion of the Chairman.

The public may ask guestions relating to the work and services of the Douncil. Queestions may not alweys be amswered at the mesting, but they will
be dealt with sppropristely. If & gquestion is to be discussed by councillors, it will be added to the agends for the next Cowncl mesting.

End of Year Financial Reports

To RECEIVE the Annual Financial Reports, including the Bank Recenciliation of 31% March 2023,

Annuwal Governance and Accountability Return [AGAR)

a) To CONSIDER and APPROVE the Internal Audit Report for 20222023,

b) Te CONSIDER and APPROVE the Annual Sovernance Report for 2022/2023.
¢} To CONSIDER and APPROVE the Accounting Statements for 20222023,

Planning and Development
To CONSIDER any planning applications receved by the Council for commment, including those received after the
publication of this agenda.

9. RFO Report

a. To RECEIVE and APPROVE z list of payments — to be tabled.

b. To RESOLVE to open a bank account with Unity Trust Bank and confirm the signatories to the account.

10. To COMFIRM the date of the next meeting as Monday 17 July 2023 at 7.00 pm in the Village Hall.

LR LA AL DL L R L L R L



STANSFlELD Locum Clerk: David Lines

e: clerk@stansfield-pe gov.uk
PARISH COUNCIL p: to be advised

23.5.1
|Irestend of 230]

Minutes of the Parish Council Annual General Meeting
held on Wednesday 17 May at 7.00 pm

Present Clirs Johnson Houghton {Retiring Chair], Barnes P, Barnes R and Slater, 5CC Clir. Bennett,
David Lines {minute-taker) and eight members of the public

1. Election of the Chair of the new Parish Council
(0 opeming the meeting. there was o question chowt the kegRimocy of the mesting [particelonty surrounding LA 1972 525 and The Repressntotion of the
Peopie Act 1985 5 50). After fengthy discussion, the owtgoimg Chair, Civ. fehnsen Heugiton, resofved to procesd with the meeting. She spodke chout the
events of the preceding ciwic peor, Ehe owtgoing Council’s achisverneants, ond then expressed her thonks to the outgoing Porish Councillors and to the
County and District Counciliors respectively. Citr. Houghton Johnson ther colled for nomingtions to the post of Chair of the Porish Coundl. . Rex Bornes
was noméngted ond seconded - there being mo fwrther nomdinotion, it was:

RESOLVED that Clir. Rex Barnes shall be the Chairman of Stansfield Parish Coundcil.

2. Declaration of acceptance of office by the new Chair.
Cllir Barnes gave his own welcome to the meeting, thanking Ciir Houghton Johnson and all the other Councillors for their
sendice to Stansfisld. A bouguet of flowers waos presented to Clir Houghton fohnson as g token of apprecigtion.

The new Chairmian made his Declaration of Acceptance of Office, signing his form, and then gave formal notice
about the recording of the mesting.

3. Co-option of new councillors (Representation of the People Act 1985 - Chapter 50/
There were four signed applications for the three vacancies on the Parizh Council. The three applicants pressnt
spoke in support of their application and then each was voted upon in turn, in order of application.

Applicant Votes for (maximum three) Co-opted?
Ann Corlett 4/5/23 3 Yas
Andrew Pallet 9/5/23 3 Yas
Justin Ball 10/5,/23 3 Yes
Marcus Hopkins 17/5/23 0 Mo

4, Declaration of acceptance of office by the new Councillors — DEFERRED umntil the end of the meeting.

5. RESOLVED — to accept apologies for absence from Clir. Spillett (holiday). WSC Clir Pugh also sent her apologies.
Dedlarations of interest (and delegated Decdlarations of Interest Dispensation decisions) - NOMNE

6. Minutes of the last meeting
Following amendments to the draft minutes of the meeting of the Council held on 20 March 2023 [both

versions were circulated to the new councillors prior to the meeting), it was:
RESOLVED [by those councillors present at the March meeting] - to approve the amended minutes as a trus and
accurate record. The minwtes were then signed by the Chairman.

7. RESOLVED - to appoint David Lines as Locum Clerk & Responsible Financial Officer - LGA 1972 5112 (1) & (2)
Appointment for 5 — F hours o week for a maximum period of 13 weeks of a rate of £20 an hour, plus travel
expenses ot 40p a mile. Subject to one week's notice of contract termination on either side.

B. Public Forum. The public moy ask questions relating to the work and senvices of the Council Questions may not clways be answered
at the meeting, but thay will ba dealt with opproprigtely. If o question is to be discussed by councillors, it will bo sdded to the ogenda
for the next Councll meating.
Ouestions were raised about:
*  The veracity of the March minutes — confirmed as in & {gbove)
*  The cost of and budget for the appointment of the Locum Clerk — odvised that budgets may be omended ot
any time by the Council with virements from other budget headings or reserves. As financial reports were

incomplete, this would require formal acceptance once they were received.

Crraft until signed. .o Chairman Date...../.....20.... This page ........of..........



STANSF'ELD Locum Clerk: David Lines

. e e: cherk@stansfield-pegow.uk
M PARISH COUNCIL B to be advised

Minutes of the Parish Council Annual General Meeting {continued)
23.5.2

* A potential complaint — advice was offered that it would be unwise to indulge in discussion if a formal
complaint and potential investigotion was pending.

9. End of Year Financial Reports
To RECEIVE the Annuzl Financial Reports, including the Bank Reconciliation of 31 March 2023 - DEFERRED

10. Annual Governance and Accountability Return [AGAR)
@) To CONSIDER and APPROVE the Internal Audit Report for 2022/2023 - DEFERRED
b} Te COMSIDER and APPROVE the Annual Governance Statement for 20222023 - DEFERRED
¢} Te CONSIDER and APPROVE the Accounting Statement for 2022/2023 - DEFERRED

11. Recruitment of a permanent Parish Clerk and Responsible Financial Officer to the Council
RESOLVED - to APPROVE the terms and conditions relating to the advertisement for and recruitment of the
Proper Officer to the Council {as attached). An Interview Panel of Clirs. R. Bamies (Chairman), Corlett and Pallett
wias appointed.

12. Planning and Development
To COMNSIDER any planning applications received by the Council for comment, including those received after the
publication of this agenda - NOME.

NOTED — the following planning decisions, delegated decisions or other correspondence received.
DCOM(B)/22/1266 | Application to discharge conditions 17 |soft landscaping) and 18 (boundary treatment) of
DCf22/1266/FUL | Flax Farm Barn Stansfield Road.

DCOM|B)/22/0536 Application to part discharge conditions 4, 5a, 5b, 5d and Se of application DC/22/0536/LE
The Old Rectory Plough Hill

13. Community Matters
Emergency Planning Policy — requires updating — DEFERRED to July mesting

Moticeboards repairs - two guotations already sought. DEFERRED to next meeting

Working Groups

RESOLVED — to NOMIMATE Clir. P Barnes to lead the two working Groups for the purposes of managing the
Defibrillator and related matters (VETS leaflets/ First Aid Training) and to create the Terms of Reference for and
the development of a Community Engagement Group. Mrs Jan Pallett will lead on the defibrillator inspections.

14. Clerk's Report
a. To REVIEW and RESOLVE on any action points from previous meetings - NONE

k. To NOTE any urgent decisions made since the last mesting - NOME
. RESOLVED - to CONFIRM the regular meeting dates for the coming year as 17% July, 18" September and 20%

MNowvember,

d. To APPOINT representatives to cutside bodies — to be discussed in July mesting

2. To DISCUSS the new website and dedicated Council email addresses for all members and staff — DEFERRED
pending a review by the Looum Clerk.

f. RESOLVED - to APPROVE the Parish Council's Standing Orders now and undertake a more detailed review later

in the civic calendar.

15. RFO Report
a. RESOLVED - to APPROVE the following payments — Aubergine (new website) - £1,018.80 and West Suffolk

Council |Dog bins collection service) - £91.52.
Drraft until signed. .o -Chairman Date......../...20.. . This page ........of ...



STANSFIELD Locum Clerk: David Lines

e: clerk@stansfizld-pegov.uk
PARISH COUNCIL p: to be advised

Minutes of the Parish Council Annual General Meeting (continued)
23.5.3

RESOLVED — to NOTE the submitted Bank Reconciliation and to DEFER the 5tatement of Accounts pending
finalization of the March 31" Year End accounts

b. To AFPROVE any virements across Cost Codes and from Reserves to regularise the budget - DEFERRED

. CONFIRMED - the appointment of David Lines as the Responsible Financial Officer of the Parish Council (1572
LGA s151)

d. RESOLVED - to APPROVE the Parish Council’s Financial Regulations now and undertake a more detailed review
later im the civic calendar)

e. NOTED - the extant Insurance Policy with Royal and Sun Alliance PLC, due for review and renswal in
September 2023,

f. RES0LVED - to REVIEW the Parish Council’s banking arrangements and consider opening an account with
Unity Trust
RESOLVED — to appoint Clirs P Barnes, R Barnes, Corlett and 5later as signatories to the Parish Council's bank

account(s)
g. NOTED - the Asset Register of the Parish Council.

h. To APPROVE the list of Standing Orders and Direct Debits for the coming financial year - DEFERRED

i. To COMNSIDER the appointment of the Suffolk Asscociation of Local Councils as the Parish Council’s Intermal
Auditor for the coming year - DEFERRED

16. Correspondence
To NOTE any correspondence since the last meeting [not already circulated) - NOME.

17. Agenda Items for the July meeting - Good Meighbour Scheme grant / Noticeboard repairs

18. RESOLVED - to COMFIRM the date of the extraordinary meeting as Monday 19" lune 2023 at 7.00 pm in the
Village Hall.

The Chairman closed the meeting at 9.00 pm.

Drraft wuntil signed..._. . -Chairman Date. ../ .20 . This page ....._of .
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14 Jures 2023 (Z0OZ22-2023)

Stansfield Parish Council

Summary of Receipts and Payments
Al Cost Centres and Codes

Admin costs Raoalptc Payments Net Pockion
Cods Tie Busdgated Apheal Wariamss Buagetsd Actual arianes # Uradediirwad &panfald
4 Clerk's expenses 150.00 33,95 1e.04 ME.D4 [77%)
5 Subscriptions 270.00 22220 10.80 10.80 [£%)
T Imiemal audt fees T0.00 1€1.00 -51.00 -51.00 [-13P%)
8 Insurance 200.00 12297 1.03 1.03 ()
5 Wilkegp= hal hire 180.00 10,00 20.00 2000 [11%)
10 EOFR 35.00 35.00 ]
1 Websie S0.00 £0.00 %)
12 Etatiorssry 20.00 20.00 20.00 [10[2%]
13 Phone cosss 23.00 S2.84 -23.44 -23.44 [-125%])
23 Training - cherk and councllars 200.00 200.00 200.00 [ 100%%)
3 OfFer (A
SUE TOTAL 1, TRELSD 850.57 247488 24T 4% [20%])
Election costs RAaoslpic Paymaarts Het Pocklon
Code Tiie Budgeted Eohual Warlanos EBudgeted Actual Warlanoe + /e Uiraderfines apared
25 Blechbon costs 3E50.00 2313288 -1,953.88 -1,963.88 [-551‘3"9]
2UE TOTAL BB #313.88 -1,883.88 1,BBIER [-BE1%)
Grants Revelpic Payments Net Pockion
Code Tie Budgated aohsal wariaroe Budgetad aotual Waranos #- Uadasirwa spaiel
14 Locality grant West Suffolk Coun (A
15 Locailty grant Sucolk County Coi 500.00 500.00 500,00 [HEA)
16 Offer grants [HEA)
JUE TOTAL BOOLGD (=1 BDoSD [MiA)
Maintenance costs Revelpic Payments Net Pockion
Code Tiiae Budgeted Sorhual arlaroe Budgetsd #ctual arlanse * - Lifadedirer spaied
13 verge cutting [HEA)
24 Hedge cutling (A
27 Chapel grownd maimsnance - sh (A
SUE TOTAL [Mi&)
Other payments RAaoslpic Paymaarts Het Pocklon
Code T Busdgeted Sivhual ariaroe Budgetsd Actual ‘arianse * = Ll rdeciirenr sipa i
17 Cfer payments 100.00 f14.00 -14.00 -14.00 [-14%)
28 Donabions io charttable crses 50.00 50.00 E0.00 [100%)
_JJSC”bE‘ Page Mo, 1



Stansfield Parish Council

Summary of Receipts and Payments
Al Cost Centres and Codes

14 Jures 2023 (2022-2023)

29 Eiansfeld vilape Hal

30 Stansfeid vikge Hall Broadbanc

31 Wilkspe project
32 Emptying of dog bins
35 WHHe project

37 Loowm Fees

SUE TOTAL

Other receipts

Code Tie

18 Ofvwer eosipks
25 Bank Interest

3UE TOTAL

Phone costs

Code Titie

36 EE Mioble subscripfon

SUE TOTAL

Precept
Code Tiia

20 Precept

SUE TOTAL

Reserves
Code  Tiie

33 Gereral reserves

SUE TOTAL

Staff costs

Code Tie

1 Ealaries
2 PAYE
3 Penzion cosis

&00.00 &00.00 500.00 [10{3!':]
1&68.00 168.00 168.00 [1']{35]
100.00 100.00 (%)
BE.00 2320 1.80 1.80 (%)
[NA)
5450 -254.50 -284.50 [‘\l'?-.:l
1, 10208 a81.70 E11.20 B30 [48%)
Ragelpic Paymentc Het Pockion
Budgeted Anhaal arianss Budgetsd Addual arlare - Lifalediirei apafed
2,523 BE 252365 2,523 BE [‘\l'?-.:l
EET 5.57 E.57 [MA)
2,630 2R TR 2,630 [MiA)
Raoslpic Payments Het Pocklon
Budgated Arhsal wartanee Busgetad Adtual Waranoe + /- Liralesirewr spmred
[NA)
[Mi&]
Fagalpic Payments Mot Pockion
Budgated Arhsal wartanee Busgetad Adtual Waranoe + /- Liralesirewr spmred
578500 £,758.00 (%)
5,788.00 B, TBE.& 0]
Fagalpic Payments Mot Pockion
Busdgeted Anhaal ariarss Budgetsd Aotual ‘arlarse * - Lirdediore &pafe
200.00 200.00 200.00 [1I]m$:|
20050 200.00 20080 [100%]
Fagalpic Payments Mot Pockion
Busdgeted Anhaal arianss Budgetsd Actual Warlars # Ll asiri’ i puned
2,900.00 1181 .2 1,718.56 1,718.56 [-5‘355:
10.00 10.00 10.00 [100%)
120.00 120.00 120.00 [1I]mi',:|
_HECHbE‘ Page Mo, 2



Summary of Receipts and Payments

Stansfield Parish Council

Al Cost Centres and Codes

14 Jurse 2023 (2022-2027)

SUE TOTAL 3, 5000 1,181.44 1,348.68 1,88 58 [B1%)
VAT Refund Aanalpic Payments Net Pocklon
Cogde Tiie Budgeted Aohueal arlaroe Budgetsd Acdual ‘Varlarse - Ufalediiree upaisd
21 VAT redumd 480.00 450.00 £80.00 [100%)
SUE TOTAL B[00 430.00 4B0 00 [100%)
Summary
HET TOTAL &, 7848.00 B.TREZZ 20 B.2e1.00 E037.58 1,323.41 £, 3652 [35%]
VAT, 5969.63 28.50
GROES TOTAL B,TET.BE &,138.08
_]JSCHbE‘ Page Mo, 3



14 June 2023 (2022-2023)

Stansfield Parish Council

Prepared by: a\\') " D’N{‘S LDWV\ WD Date: ’

Name and Role (Clerk/RFO etc)

Approved by: Date:

Name and Role (RFO/Chair of Finance etc)

Bank Reconciliation at 31/03/2023

Cash in Hand 01/04/2022 3,734.78
ADD
Receipts 01/04/2022 - 31/03/2023 9,767.85
13,502.63
SUBTRACT
Payments 01/04/2022 - 31/03/2023 5,136.09
A Cash in Hand 31/03/2023 8,366.54

(per Cash Book)

Cash in hand per Bank Statements

Petty Cash 31/03/2023 0.00
Barclays reserve account 31/03/2023 3,011.43
Barclays current account 31/03/2023 5,355.11
8,366.54
Less unpresented payments
8,366.54
Plus unpresented receipts
B Adjusted Bank Balance 8,366.54
N\

A = B Checks out OK

Created by [ m Scribe
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Annual Internal Audit Report 2022/23

STANSFIELD PARISH COUNCIL

http:/stansfield. onesuffolk.net/

During the financial year ended 31 March 2023, this authonty’s internal suditor acting independently and on the
basis of an assessment of risk, carmed out a selective assessment of compliance with the relevant procedures
and controls In operation and obtained appropriate evidence from the authority.

Tha internal audit for 2022/23 has been camead out in accordanca: with this authority's needs and planned coverage.
On the basis of the findings in the areas axamined, the infernal audit conclusions are summarised in this jable.
Set out below are the objsctives of ntemal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achleved throughout the financial year to a standard
adeguate (o meet the needs of this authority.

Internal control objective

A. Approgriata Acoounting recaords hawe besan praperdy kapt throughout he financial year

B, This sutherity complied with its financial regulations, payments were supparted by invoices, al 7
apendilune was Spproved and VAT was appropeistaly sccountsd for.

C. This authonty aszessed the signficant nsks to achiewng its objiectives and reviewed the adequacy ¥
of arangements 1o manage these. A

D. The precept or rates recuiremant resubed from an adaquets budgelany process, progress against
the budoet was regularly monitored; 8nd reserves wers approprisle,

E. Expodctad noome was fully received, based on correct prices, properly recarded and promptly
Banked, and VAT was appropeialely accounted for,

F. Patty cash paymants ware prapery supporied by recspts, all pelly cash expendilure was 7
approved and VAT appropriately accounted for

&Sﬁmbcnﬂwm“dmbmhsmutdinammm:mm
approvals, and PAYE and NI reguinements ware properdy applied,

H. Azgel and irveetments registers weare complede and accurate and properly mantainad

L. Parodic bank account reconciliaiions wene proparty carmed ot during e yaar,

J. Accounting statements prepared during the year were prepared on the: correct accounting basis
{rocepts and payments or ncoma and expenditure), agreed to the cash book, supporied by an
adequats audit trad from undartying records and where appropriate debtors and cradtons were
propardy recorded,

K. if the authoery certfied tself as exempt from a limiled assurance revienw in 2021/22, & met the
examption critera and corectly declared fself exempt. (¥ the awthanty had a imided assurance v
reew of ¥s 2021/22 AGAR tick “not covered”)

L. The authorty pubished the reguired informalion on & websila/welpnage up 1o dals s the time of 7
the intemal sudil in sccordancs with the relevant kegislation.

M. In the year covered by this AGAR, the authonty comectly provided for a penod for the exercise of
public rights as requirad by the Accounts and Audit Regulaicns (during the 2022-23 AGAR penod, o
weve publve nghts an refabion (o the 2021-22 AGAR ewmdenced by & natice on the website andior
authonly aaproved mviules confiming e darss sel).

N. Ths authority has complied with the publication requirements for 2021522 AGAR v
(556 AGAR Page 1 Gusdance Nadas),

O (For local councits only) m

Trust funds (inchuding charitable) - Thmmlnutlumbiiﬁu-asam.
Fi »\% adequale conlroks exisled (st any ofer risk 8reas on saparaba sheets il neadad).

-~

S

S N9 S

8) internal audit e Name of person who camied out the intermal audit
04/05/2023 / V Waples (on behalf of SALC)
Sigrature of persan who 974 04/05/2023

carried cut the inbemal sudit p > Date

Annual Governance and Accountabilty Return 2022/23 Form 2 Paged of 6
Local Ceuncie, Internal Drainage Boards and other Smaller Authorities



Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

Stansfield Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. We hawe put In place amangemants for eMective inancial [prepared Its accounting sfatements In accargance
management during the year, and for the preparation of v With fhe ACCounds and Audlt Reguiations.
the accounting statements.

2. W2 mantained an adeguals system of Intemal control made Droper SITENgements 3nd accapied responsiblty
nciuding measures deslgned to prevent and detect fraud o for safeguanding the publc maney and resouwces in
and comuapton and reviewed 115 eMectiveness. 5 chamge.

3. Wiz took 3l reasonable Seps 1D 355UNS OUREENEE has only done what I has the lagal power o 0o and h3s
thiat there are no matters of acheal or potential compied with Proper Praciices v dokng 50.
non-compllance with laws, reguiations and Proper 4

Practices that could have a significant inanclal emact
on the ablity of this authomty to conduct s
business or manage It= finances.

4. We provided proper opportunity during the year for during the year gave ak persans nterested the opparfuniy fo
the exenisa of slegtors' rights N aceortance wilh the ) inspect and a5k QUESHONS abour this AUMAM)s SCCOUNES.
requirements of the Accounts and Audt Reguiations.

5. Whe camied oul an assessment of the risks Tadng this consigered and documented fhe Mnancial and other nsks §
authorty and took appropriate staps to manage thoss v faces and deal with them propery.

nsks, Inciuding the Intreduction of Inlemal controls andior
EXIEMAl InEurance cover whefe required.

&. We mantained throughout the year an adequate and amanged for & competent persan, Independsnt af the Mnanclal
effective system of Intemal audh of the accounting "y controls and procedures, to give an objective Wew on whather
records and contndl EYsiems. Internal contmis meet he neads of this smaler sulorm)y.

7. Wa took appropriate action on all matters mksed y respondad fo matters brought o Fs aftention by infemal and
In reports from Intemal and extemal Judit extemal awdit

B. Whe considered whether any litigation, |laiiities or isclosed everything & showld hawve abouf fs Dbusiness activity
commitments, events or ransacions, oocuming either guring the year including events faking place affer the year
during or after the year-end, have a finandal Impact on vy end I relevant.

1hiks JULhoaty ang, where aporogrates, Nave Included mem
In the aceounting statements.

3. [Faor local counclls only) Trust Tunds Inciuding has met all of 15 responsbities where a5 a body
charftanie. In our capaciy as the sole managing corparate i 15 3 5002 managing rustee of 3 Jocal rust
tresies we discharged owr accowntablity o bruses.
responsibilities Tor the funds)assets, Incuding
fnancial reporting and, 1 required, Independent o

examination or audi.

*For any statement to which the rezponse iz ‘'no’, an explanation must be published

This Anmual Govenance Staternent was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:
19/06/2023
and recorded as minute reference: Chairman
236. Tb
Clerk

Information required by the Transparency Code {nof part of the Annual Govemance Stafement)

The authority website/webpage is up to date and the information required by the Transparency Cade has Yes | Mo
been published. v

www _stansfield .onesuffolk.net

Annual Govemance and Accountability Retum 2022/23 Form 2 Page S of G
Lecal Councils, Intemal Drainage Boards and other Smaller Authorties



Section 2 - Accounting Statements 2022/23 for

Stansfield Parish Council

Year ending

Motes and guidance
Please round all figures fo nearest £1. Do nof leave any

boxes blank and report £0 or N balances. AN igures must

agree to underdying fnancial records.

1. Balances brought Total balances and reserves af the beginning of the year

forward 5,796 3,735 as recorded in the financial records. Value must agree fo
Box T of previous year

2. (#) Precept or Rates and Total amount of precept for for IDBs rates and levies)
Levies 5,597 5,768 received or receivable in the year. Exciuds any grants

receed.

3. [+) Total other receipts Total income or recejpfs a5 recorded in the cashbook less

125 4 00 the precept or rafesevies received (fine 2). Include any
gramts received.

4_{-) Staff costs Total expendifure or payments made fo and on behalf

3313 1181 of all emplioyees. inciude gross salaries and wages,
a » employers NI confribufions, employers pension
contribufions, grafwiiies and severance payments.

3. (-] Loan mteresticapital Total expenaifure or payments of capifal and inferesf
repayments 0 (| made during the year on fthe awthoriy's borowings (if any).

6. (-} AN other payments Tolal expendiure or paymends as recorded in the cash-

4 470 3,955 book less siaff costs (line 4) and joan nferest/capital
repayments [lne 5.

T. (=} Balances camed Total balances and reserves af the end of the year. Must
forward 3,735 8,367 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all currenf and deposit bank accownts, cash
short term nvestments 3735 B, 367| holdings and shorf term investments held as at 31 March —

To agree with bank reconciliation.

8. Total fixed asseis plus The value of all the propery the suthorily owns — it is made
long term investments 6,611 G,611| up of all its fixed 2ssefs and long tem invesimenis as at
and assets 31 March.

10. Total borrowings The oufstanding capifal balance as at 31 March of all loans

from third parties [including PWLE).

For Loeal Councils Only

11a. Disclosure note re Toest funds
{ncluding charitable) v

11b. Disclosure note re Trust funds
{ncluding charitable)

J The figures in the accounting sfatements above do mof

The Councd, 55 a body conporate, acls as sole inusfee and
is responsible for managing Trust funds or assafs.

include any Trust transschions.

| cartify that for the year ended 31 March 2023 the Accownting
Statements in this Annual Governance and Accountability
Returm have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Gowernance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairy the financial position of this authonty.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

| confimn that these Accounting Statements were
approveed by this authority on this date:

19/06/2023

as recorded in minute reference:

236. fc

Signed by Chairman of the mesting where the
Accounting Statements were approved

Annual Govemance and Accountability Returm 2022/23 Form 2
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Certificate of Exemption - AGAR 2022/23 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the vear of account ended 31 March 2023, and that wish to certify
themselves as exempt from a limited assurance review under Section & of the Local Audit
(=maller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Retum to the external auditor, provided that the authonity has cerified itself a= exempt at a
meeting of the authority after 31 March 2023 and a completed Certificate of Exemplion is submitted no later
than 30 June 2023 notifying the external auditor.

Stansfield Parish Council

certifies that during the financial year 2022723, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not excesd £25,000

Total annual gross income for the authority 2022023: £9,768
Total annual gross expenditure for the authorty 202223:  £5 136

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will sfill be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemance and Accountability Retum
Form 3 to the extemal auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By =igning this Certificate of Exemption you are confirming that:

* The authority was in existence on 1st April 2019
* |n relation to the preceding financial year (2021/22), the external auditor has not:
* jzsued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* izsued an advisory notice under paragraph 1{1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act™), and has not withdrawn the notice
» commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal under section 28{3) of the Act.
If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceading £25, 000, then the Certificate of Exemption can be signed and a copy submitted to the extemnal auditor
either by email or by post (not both).

The Annual Intemal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this cerificate, published on the authornty websitefwebpage* before 1 Juby 2023,
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of

1910612023 | oo oot a7 19/06/2023
Signed by Chairman Ciate as recorded in minute reference:

19/06/2023 | 2306. 7d
Genernic email address of Authority Telephone numbsr
clerk@stansfield-pc.gov.uk 07485151248
"Fublished web address

www_stansfield onesuffolk.net

OMNLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of £40 + VAT.

Annual Govemnance and Accountability Returm 2022023 Form 2 Page 3 of G
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Iltem 9—RFO Report - Next four pages

15 June 2023 (2023-2024)
Stansfield Parish Council

PAYMENTS LIST
Voucher Code Date Minute Bank Cheque No Description Supplier VAT Type Net VAT Total
27 Website 15/06/2023 Bardlays current accou Website (new) Aubergine s 849.00 169.80 1,018.80
28 Emptying of dog bins 15/06/2023 Barclays current accou Emptying of dog bins West Suffolk Council E 9152 9152
29 Internal audit fees 15/06/2023 Barclays current accou Internal audit fee Suffolk Association of Local ¢ S 169.00 33.80 202.80
32 Locum Fees 15/06/2023 Barclays current accot Locum Fees Town and Parish Advisory Se X 596.00 596.00
30 Email monthly fees 15/06/2023 Barclays current accot Email - Microsoft Exchange Pl Force36 IT Consultants s 25.20 5.04 3024 6
31 Email monthly fees 15/06/2023 Barclays current accou Email - Microsoft Exchange Pl Force36 IT Consultants s 28.80 5.76 34.5 “ L
34 EE Mobile subscription 15/06/2023 Barclays current accou Phone costs EE mobile YT 19.99 4.00 23.99
35 EE Mobile subscription 15/06/2023 Barclays current accou Phone costs EE mobile {* B\ s 19.99 4.00 23.99 68-96
33 EE Mobile subscription 15/06/2023 Barclays current accot Phone costs et mobie) D LINGS s 17.48 3.50 20.98
Total 1,816.98 225.90 2,042.88

sl
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Stansfield Parish Council 15 dune 2033 [mREana
Summary of Receipts and Payments
Al Cost Centres and Codes
A. Income Rsoslpic Paymeric Het Pocklon
Code  Tiie Bsdgeted &phsal Wariansoe EBudgetad Aniual Warlansee *7- Lifcaffrris dpdfel
14 Locailty grant Wac [NiA)
15 Locallty grant 3CC [MNA)
18 Offer neosipts (A
20 Frecept B,15200 5,182.00 )
25 EBEank Inkerest 000 -20.00 -20.00 [-100%]
SUE TOTAL 8,202.00 B, 1B2Es0 -2 -20L00 [2%)
B. Administration - Staff — P— Net Posion
Cods  Tiie Budgstsd &prhsal Wariaros EBudgstad Antual Wararoe +i- Lraderfreer siparsl
1 Salaries 3,000.00 95270 2,047.30 2,047.30 [53%)
2 PAYE L NI (&)
3 Pension costs [NiA)
BB TOTAL 2,00080 852.70 204730 2,047 30 [88%]
C. Administration - Office — Paymsnix Net Posion
Code  Tiie Budgetesd Aprhaal Wariaros Eudigetad Aitual Warlaroe #i= Lifubadirei dipanfnl
4 Clerk's sypenses 1=0.00 150.00 150.00 [100%)
8 Inmorance 200.00 200.00 200.00 [100%)
3 Vilizg= hal hire 180.00 180.00 180.00 [100%)
11 Website 50.00 42,00 -§35.00 -g35.00 [-17SE%
12 Stationery 20.00 432 ~£3.32 -34.32 [-221%)
19 Phone costs 23.00 231.00 23.00 [100%:)
23 Training - clerk and councllors 200.00 30,00 170.00 170.00 [35%)
34 Ofher [NiA)
35 EE Moble subscripfon 213.30 -213.30 -213.30 (MNiA)
35 Mizage 32.40 -32.40 -3z.40 [MA)
33 Emal monmiy fees 75.20 7320 -73.20 [HiA)
BB TOTAL B2E &0 1,383.22 54522 -BaE T (B8
D. Admin - Audit and Accounti P— Paymenis R —
Code Title Budgeted anhsal wariangs Budgsted antual Varans #i- Lindesfowar apard
T Imtmmal audtfess 170.00 152,00 1.00 1.00 (IPE)
SUE TOTAL 1TSS 188.04a 1.00 A (0%
_JJEEJ’”JE Fage Mo, 1



Summary of Receipts and Payments

Stansfield Parish Council

Al Cost Centres and Codes

15 Jurer 2023 (02 3-2024)

E. Administration - Other

Rsoslpic Paymentc Het Pocklon
Ciods THis Budgeted sl warianss Busgetad Acdual Waranss +i= Urabasfinnis’ gl
& Eubscripbons 270,00 4425 22575 22575 [.a.]?',:
10 GOPR 35.00 3E.00 3500 [100%)
25 Hechon costs 350.00 350,00 3sn.on |100%)
37 Lotum Fess 2,000.00 o 00 1,404.00 1,404.00 [TO%)
2UB TOTAL 86600 840,95 201476 2,014.76 [T5%]
F. Grants RAaoslpic Paymants Mot Pocklon
Code  THis Budgeted Sorhual Wariares Eudgetsd Antual Warianas +i Lifahaniirei dpafed
16 Ofer granis £35.00 -835.00 -B3IE.00 [MNEA)
28 Donabions 1o chartabie causes S0.00 S0.00 coon [100%)
SUE TOTAL B 835.00 -18&5.00 -TEEDD [-1E6T0%)
G. Community Services P— Fayments Het Pocklon
Code  THis Budgeted Sorhual Wariares Eudgetsd Antual Warianas +i Lifahaniirei dpafed
13 Verge cutting [HEA)
17 Cfer payments 100.00 100.00 100.00 (100%)
24 Hedge cutling (A
27 Chapel groand malmi=nance - sh (A
25 Etansield vilage Hal 500.00 &00.00 sOD.00 [ 100%)
30 Etansieid vilage Hall Eroadbanc 168.00 168.00 168.00 [100%)
31 Willagpe project 100.00 100.00 100.00 (100%)
32 Emphying of dog bins BS.00 a1.52 -§.52 -£.52 [-T%)
35 WidHe project (WA
JUE TOTAL 1,DE3 50 gi.52 gal.&8 BE14E [B1%)
Summary
MET TOTAL 8,202.00 B, 1E2 08 T 7.TELeS 4,068.88 3,884.31 587431 [29%]
VAT =00
GROES TOTAL a4,182.00 4.351.88
_JIECJ"jbE“ Fage No. 2



Stansfield Parish Council

Prepared by Date:

Wame and Rok [CenoRED &)

Approved by: Date:

Mame and Roke [(RFOACHal of Anance efic)

S June 20023 [20232-2024)

Bank Reconciliation at 15/06/2023
Cash in Hand 01/04/2023 8,386.54
ADD
Receipts 01/04/2023 - 15/08/2023 £,182.00
18,548 54
SUBTRACT
Payments 01/04/2023 - 15082023 4.351.689
A Cash in Hand 15/06/2023 12,196 .85
[per Cash Book)
Cash in hand per Bank Statements
Petty Cash 01042023 0.00
Barclays reserve account 1704023 3011 43
Barclays cument account I 023 11.521.43
14,532.86
Less unpresented payments 2,228
12,195.85
Plus unpresented receipts
B Adjusted Bank Balance 12,196,853
A =B Checks out OK
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